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Health and Safety Report  

HEALTH AND SAFETY REPORT 

Report 
Number  

Date Name of person 
noticing risk or concern  

Member of staff  filling 
in report  

Level of risk  Action Taken  

 
1 

 
Write the 
date 

 
Name 

 
Member of staffȭs name 

1. No immediate action 
but review 

Duty Manager Informed and 
brought up at next weekly SMT 
(Senior Management Meeting) 

2. Action to control risk Technician on duty takes 
immediate action to control risk 
ς and reports to manager when 
risk is controlled.  SMT informed. 

3. Immediate Action Manager controls risk, Director 
(Liz Dunn) is informed when risk 
is controlled. SMT informed. 

4. High Risk ς Urgent 
Action ς Avoid 
situation 

Prohibitive Action taken 
immediately. Director (Liz Dunn) 
Informed. SMT Informed. 

5. Extremely high risk ς 
Prohibition 

 

Building Evacuated or Area 
cleared as appropriate. Director 
informed. SMT Informed. 
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